TO:  
Faculty with Readers Assigned Courses

RE:  
General Guidelines for Planning Reader Appointments

Below is a summary of general guidelines to assist you with planning and managing your Reader appointment assigned to your course.

- Total Reader hours assigned to your course is 130. This is the amount funded by the HFA. Please do not exceed this total.

- a minimum of 100 Reader hours entitles Readers to a partial fee remission. Reporting fewer hours for the quarter will affect their eligibility for the fee remission. 

- Hours include any required text reading, attending lecturers, and grading.

- Readers are not required to hold office hours or provide instruction in sections. Their assignments are limited to grading papers and exams and should not be  expected to do the work of a Teaching Assistant/Associate.

- Readers must turn in signed time sheets (usually by the 19th of each month) with your approval signature each month to the staff Graduate Advisor. 

- The Graduate Advisor will record and monitor the Reader’s hours and alert you and the Reader when the hours are close to being expended. If you need to check the balance of Reader hours, please consult with the Graduate Advisor.

- Red Binder policy governing Reader appointments is located: http://ap.ucsb.edu/policies.and.procedures/red.binder/red.binder.pdf#Page=204


If you have further questions or need for clarification, please consult with the Chair.
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